Language for School Administration (Principals/Headmasters)


For School Assemblies / Addressing Students

· Good morning everyone. 
· Let’s begin by . . . 
· Okay, now let’s all . . . 
· We have a special visitor/guest with us today. 
· It’s my pleasure to introduce . . . 
· I’d like to remind all students . . .  
· On Friday, our school ________________  is playing Rayong City School 2. 
· Let’s all support the ________________  by coming out to the game/school on . . .  
· I have a special announcement to make. 
· This Saturday, there is a . . . 
· There won’t be any school _____________________  because … 
· Lately, we’ve been having trouble with . . . 
· To our guests, welcome to our school. 
· We have a new student, __________________ .  Please make him feel welcome. 
· __________  is a holiday
· On ____________ we are having parent – teacher conferences 
· Join me in saying the pledge of allegiance
· Let's all sing the national anthem
· Do not ....  
· Keep your uniforms neat 
· Dress sharply and take pride in your school 
· Respect your teachers 
· Keep the bathrooms clean
· Keep your hair cut short 

Lately, there has been a problem with students . . . 
· writing on bathroom walls 
· coming late to class 
· bullying junior students 
· not paying attention in class 

· The English word of the day is ________
· The English phrase of the day is ________

Your ideas ? 

· 
· 
· 


Giving a Tour to Visitors 

· Nice to meet you. I’m Principal / Headmaster ___________________ .  
· Did you have a nice trip? 
· How was your trip? 
· Would you like something to drink? 
· Can I get you anything? 
· This is the cafeteria / gym / computer room / 
· We currently have about _____ students at our school. 
· We’re very proud of our school. 
· This is _________________ ; he teaches __________ . 
· She’s our newest teacher. 
· She’s one of our best teachers / students.
· Here is my business card / email / phone. 
· It was a pleasure having you here. 
· Have a good trip back to ____________ . 
· Let’s keep in touch. 
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